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If students want to request a Letter of Recommendation to fulfill the required number of LORs asked by a
college/university outside of their Naviance Teacher List, they can download printable forms to be mailed
to, to each institution to which they apply.. To do this:

Log in to your Common App account

Click on the college/university in their list

Click on the Recommenders and FERPA section

Click on Teacher Evaluation under the Teacher section to download the PDF form
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---------------------------------------- Instructions &
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) ) Naviance: How do students
+~ FERPA Release Authorization add and assign
recommenders?

If your school uses

Chapman University =

College Information

View Details v

Application Maviance, you will not be
quesions @)  Invite Recommenders e o sesian counselorer
Recommenders are people who will submit forms and information to colleges on your behalf. Read mare
v Recommenders and Check out our video about recommenders.
FERPA
What is an advisor?
Common App
recommender for your
Common App. If you
o receive support from
Drexel University -+ Counselor
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Your school is using Maviance for transcripts, school reports, and teacher recommendations.
University Please contact your counselor directly and they will provide instructions specific to your school What are the hours for
regarding these documents. If your counselor wishes to submit forms via mail, you can download student chat?
Gonzaga University forms that can be completed on paper and mailed to each institution to which you apply. You are able to chat with us
Monday-Friday, 12pm-8pm
. .. Download PDF Forms i i
Lehigh University - Eastern Time* {excluding
halidave) from Octaober -
« School Report
The Ohio State Fezd more
University 7 » Counselor Recommendation
» Optional Report What is the FERPA Waiver?
= Mid Year Report Since FERPA is a complex
« Final Report law, we want to provide

some key information
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University of Georgia ~

+ Teacher

Your school is using Naviance for transcripts, school reports, and teacher recommendations. How do | assign my
Please contact your counselor directly and they will provide instructions specific to your school recommenders?
regarding these documents. Once your teachers submit their recommendations online you will see Once you've added your
the status below. If your teacher(s) wish to submit forms via mail, you can download the Teacher Teacher ar Other
Evaluaticn PDF Form that can be completed on paper and mailed to each institution to which you Recommender to your
apply. Trvite and Manans
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How do | resend a
Recommender Invite?

Download PDF Forms

There are two ways you can
resend a recommender
invite. If you have already

» Teacher Evaluation
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